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1.00mue moJ1o:KeHus.

1.1 Hacrosimee IlonoxxeHue pa3paboTaHo ¢ LENbIO periaMeHTaluy paboTsl ¢
JIMYHBIMM JI€JIAMH YYAIUXCS IIKOJIBI ¥ OTIPEAEIIAET NOPSAAOK IEHCTBUM BCEX
KaTeropuii pabOTHUKOB IIKOJIBI, YIACTBYIOIMX B pa0OTe ¢ BBIIEHA3BAHHOM
JOKYMEHTALUEN.

1.2 Hacrosmiee [TonoxeHne yTBepKIaeTcs NPUKa30M I10 IKOJIE U SIBIIETCS
00s13aTeNIbHBIM IS BCEX KaTeropuii meJarornieckux U aAMUHUCTPATUBHBIX
pabOTHUKOB IIKOJBI.

2. llopsanok odopmiieHus JTHYHBIX Je/I NPH NOCTYNJICHHH B IKOJIY.

2.1. JInqHbIe ena y9anuxcs 3aBOAATCSA ASIOMPOU3BOIUTEIEM IIKOJIBI TI0
MOCTYIUICHUIO B 1 KJIacC Ha OCHOBAHUM JIMTHOTO 3a5BJICHUS POJIUTENCH.

2.2. Jlna oopmiieHHs TMIHOTO 1A NOTLKHBI ObITH PEACTABICHbI CEAYIOUINE
JOKYMEHTHI:

- KOIMUA CBHACTCILCTBA O POXKICHUH,
- CIIpaBKa 0 COCTaBC CCMbH;,

- 3asBJICHUE POJUTENEH C YKa3aHUEM, YTO POAUTENIA 03HAKOMIICHBI C Y CTaBOM
IIKOJIBI '

2.3. OcHoBaHueM s u3gaHud npukasa «O 3a4uCICHUN» CITY)KHT 3aIBJICHUE
POOUTENEIH.

2.4. JIngHoe /1eN0 BeIeTCs Ha BCEM MPOTSHKEHUH yaeObl YUCHHKA.

2.5. JIuaHOE 110 HMEET HOMED, COOTBETCTBYIONIHI HOMEPY B ai()aBUTHOM KHHUTE
3ammcy yuammxcs (Hanpumep, Ne K/5 o3nauaer, uto yuamuiics 3anucaHd B
an(aBuTHOM KkHUTE Ha OykBY «K» mox Ne5).



2.6. JlvaHble eNa yJamuxcs XpaHsaTcs B KaHIEISIPUHA JUPEKTOPA B CTPOTO
OTBEJICHHOM MECTE.

2.7. JIndHBIE IeNa OJHOTO KJIacca HAXOAATCS BMECTE B OJHOM Marke U J0JDKHBI
OBbITH pa3oKEHBI B al()aBUTHOM TIOPSIIKE.

2.3. KoHTpOJIb 32 COCTOSHHEM JIMIHBIX JIE] OCYIIECTBIIETCS CEKpeTapeM yaeOHOM
9acTH, 3aMECTUTENIEM TUPEKTOpa Mo yueOHOM paboTe 1 TUPEKTOPOM
0011e00pa30BaTEIHHOI0 YIPESIKICHHUS.

2.4. TlpoBepka TMYHBIX AEIT YHAIIHXCS OCYIISCTBISETCS M0 ILUIAHY
BHYTPUIIKOJILHOTO KOHTPOJIS, HE MEHEee 2X pa3 B roJl. B HEOOXOAMMBIX Clydasx
IIPOBEPKA OCYIIECTBIAETCS BHETLUIAHOBO, OTIEPATHUBHO.

2.5. Ile1H B 00BEKT KOHTPOJIS — MPABWIBHOCTh OPOPMIICHUS TUIHBIX JIET
y4aluxcs.

2.6. 3a cucreMaTn4deckue rpyOble HapyIIeHUs pU paboTe ¢ TMIHBIMU JI€TaMu
y4aIIyxcs JUPEKTOp BIpaBe 0OBSIBUTH 3aMEYAHUE WU BHITOBOP, CHATH
CTHUMYJIAPYIOIIHE BITLIATHI.

3. Hopsaok padoThl KJIACCHBIX PYKOBOAHTEJICH ¢ IHYHBIMH [1eJIAMH
y4amuxcs.

3.1. KnaccHsle pyKOBOAUTENM MPOBEPSIOT COCTOSIHUE JTMYHBIX JEJT €KETOAHO B
CEHTAOpE ¥ Mae TEKYIIEro rojia Ha HaIM4Yue HEOOXOAMMBIX JOKYMEHTOB.

3.2. JInuHble fena yqamuxcs BeIyTcs KIaCCHBIMUA PYKOBOJUTEISIMHA. 3alUCH B
JTAYHOM JeJie He0OXOMMO BECTH YE€TKO, aKKypaTHO U TOJIbKO YyepHWiIamu. [1o
OKOHYaHWHU KKIO0T0 roja rnoj rpadoii «moanuch KI1acCHOTO PYKOBOIUTEIS)
NPOCTABJISETCS MEYaTh MIKOJBL.

3.3. B nu4HOE €10 Y4eHMKA 3aHOCATCS: O0IMe CBEIEHUS 00 YUE€HUKE, UTOTOBbIE
OTMETKH 3a Ka)KIbIi Y4eOHBII I'0/l, 3aBEPEHHBIC MOAIUCHI0 KIACCHOTO
PYKOBOAMTENS M MEYATHIO 1T JOKYMEHTOB.

3.4. B nmanky JMYHBIX e K1acca KJIAaCCHBIN PYKOBOJUTENb BKJIABIBAET CIIMCOK
KJ1acca ¢ yKa3aHueM (pamMiing, IMEHH, HOMepa JIMYHbIX A€, HoMepa
MEIULIMHCKOrO ITOJIACA, TOMALTHUMN aJpec U HoMep TenedoHa OTHOTO POAUTES,
@.1.0. xnaccHoro pykoBoautess. Crimcok MeHseTcs: exxeroaHo. Ecimm ydeHuk
BBIOBLI B T€YEHHE YI€OHOI0 Io/1a, TO JAEIACTC OTMETKA O BRIOBITHH, YKA3bIBACTCS
HOMEp NpHUKas3a.

3.5. Ilpu ucnpaBieHUM OIICHKH JAETCS TIOSCHEHUE, CTABUTCS ME€9aTh U IMOAIKCH
JUPEKTOpA.

3.6. B rpade o mpomyckax NpoCTaBisSeTcs KOMMYECTBO IPOMYIIEHHBIX YPOKOB €
OTMETKO# N0 00Jie3HM Win 6e3 YBaKUTEIbHON MPUIHHBI.

3.7. O6mme cBeneHUA 00 yHamuXxcs KOPPEKTHPYIOTCS KIAaCCHBIM PYKOBOIHUTEIEM
TI0 Mepe W3MEHEHHS JaHHBIX.



4. Ilopsaaox BbIAAYH JIHYHBIX J€J1 YIAMHMXCS NPH BHIOLITHH U3 IIKOJIbI.

4.1. Beigaya TMYHOTO Jefia POAMTEIISAM YYAMErocs IMPOU3BOIUTCS
AETIONPOM3BOAUTEIIEM HIKOJIbI TP HATMYUH TIPUKa3a «O BEIOBITHIY.

4.2. Ilpu BeI1a%e THIHOTO Jiejia ACONPOU3BOANTES BHOCHT 3aIHCh B
an(aBUTHOI KHUTE O BHIOBITHY, @ POJUTEIH WK 3aKOHHBIE MPEICTABUTEN
YYaIIerocs CTaBiT CBOKO IIOJIUCH B Tpad)e «OTMETKA O BhIIAYE JIMIHOTO ACIIa.

4.3. B cnyuasix, korga BeIObITHE 0OpMIISIETCS B TEUCHHE YI€OHOr0 NEPHO/A,
KJTaCCHBIH PYKOBOAUTENb COCTABIACT BBIMUCKY TEKYIIIHX OTMETOK 38 AAHHBIH
TIEPUOI.

4.4. Jlvansie fena, He 3aTpeOOBaHHBIE POMUTEIISIMH, TIEPEAAIOTCSA B APXUB LIKOJIBI,
I'7IC XpaHATCSA B TEYECHHUE 3 JIET CO IHA BHIOBITHS YUAIIETr0OCd U3 IIKOJIbI.

S. Hopsaaok Begenus aapaBUTHONH KHUIA 3aNMUCH YYAIIHXCH.

5.5. BeneHue angaBUTHOM KHUTH 3aIIMCH YYAIUXCSA OCYIIECTBIIAETCS, HCXOAS 13
«YKa3aHu# K BEICHUIO AI(paBUTHOMN KHUTH 3alMCH YIAIUXCS.

1. AndaBuTHat KHHTa YJaHIUXCs ABJIACTCA OCHOBHOM NMEPBHYHOTO YYETa
YYaIIMXCs, XPaHUTCS B KaOMHETE CEKpeTaps Kak JOKYMEHT rOCyAapCTBEHHOTO
3HAYECHUS ¥ IPY CMEHE TUPEKTOPa IIKOJIbI MEPENAETCs MO aKTy.

2. OTBETCTBEHHOCTH 3a BeJAeHUE AJIPABUTHOM KHUTH YYALIMXCS BO3JIATAETC 110
MOPY4EHHIO TUPEKTOPA MIKOIBI Ha OXHOTO W3 pabOTHUKOB MIKOIBI (CeKpeTaps).

3. B xHury 3anmchiBalOTCS BCE y4alMecs MKOJbI. EXXeromHo cumucok
TIOTIOJIHSACTCA 3aIMCBI0 YYAIMXCS HOBOrO MpUEMA. Y Jaluecs 3aHOCATCS B CITMCOK
B an()aBUTHOM MOPS/IKE, HE3ABHCHMO OT KJIACCOB, B KOTOPOM OHM yuarcs. J{is
K&)KI0H OyKBBI aj(haBuTa OTBOAUTCS OTAETHHBIE CTPAHUIBI U 110 KaXkK 10 OyKBE
BEIETCS CBOSI OPSAIKOBAsT HyMepaIus.

4. IlopsaxoBblii HOMEp 3alUCH yJamUXCs B AJIaBUTHON KHHUTE SBJISETCS
oHOBpeMeHHO JInuHoro gena yyamerocs. Ha JludHoM fefie ydeHuka 5T0T HOMEp
npocTaBsAeTCA B BUAE 1pooOu. (mpumep NelS5/K . 310 o3HadaeT, 9yto yJamuiics
3aHeceH B AJIpaBUTHYIO KHUTY TTOJ HOMepoM 15 Ha cTpanmie ¢ OykBoit «K».

5. B amdaBuTHOI KHHUTe BEIyTCS 3alMCH O BRIOBITHH YYAIIErocs W3 MIKOJILI B
CBSI3H C IIEPEE3/IOM Ha JIPYrO€ MECTO )KUTEIbCTBA, B IPYTYIO IIKOIY, B CBS3H C
OKOHYAHHEM CpeIHEH (TIOJTHOM) IIKOJIBI WM OCHOBHO# (ecnu He Oyner
IPOJ0JDKATh 00YYEHHE B IIKOJIE) MIPOM3BOAUTCS 3aMKCHh B ANDABUTHYIO KHUTY C
yKa3aHHEM NPHIHHBI BRIOBITHS, N H 1aThi MPHKa3 JAPEKTOPA MIKOJIBI O BRIOBITHH
YYEHUKA W3 DIKOJIBI.

6. BpemeHHOe NpekpameHue yaeOHbIX 3aHATHIA (HapuMep, 1o GoJIe3HH, Ha
ne4eHue) B AnaBUTHON KHUTE HE OTMEYACTCAL.



7. Ecnu paHee BHIOBIBIINI YUEHHK, YX0 KOTOpOro odopmiieH [Ipukazom u
3aIiChI0 B ANI()aBUTHOM KHUTE, BO3BPAILAETCS B KOy, TO €0 HAMIO 3aIUcaTh KakK
BHOBbG ITOCTYIIMBIIIETO, a I'p. «Jlara MOCTyIUIEHUS B MIKOJIY» yKa3aTh AaTy
BO3BpAILICHHS YYECHHKA C IIOMETKOH (BO3BpALIICHUE).

8.  IIpu moNHOM KMCTIONIF30BAHUM CTPAHMIL AJIABUTHOM KHUIH IPOAOIDKEHHE
3aIKCEeH MMPOU3BOAUTCS B HOBOM KHUTE B TIOPSIKE MOCIEAYIOIMIMX HOMEPOB I10
KaKI0i OyKBe.

9.  HcnpaBneHus B KHUTE CKPEILIAIOTCS MOIIMCHIO TUPEKTOPA.

10. 3ammcu B AndaBUTHOM KHUATE MPOU3BOAATCS YSPHUIIAMH.



