MBOY «Kanunosckaa HOIID»
IIpaBuia noJIb30BaHHA MIKO/ILHOM OU0/IHOTEKOH
1. Obwue nonoxcenun

1.1. TunoBsie npaBwWia NOJb30BAHUS HIKOJILHON OUOIMOTEKOM pEriaMeHTUPYIOT
o01Mii NOPSIA0K OpraHu3auuy 00CTyKUBAHMS YUTATEIEH MIKOIbHOM OUOIMOTEKH,
npaBa ¥ 00A3aHHOCTH OMOIMOTEKM 1 YATATENS U SBIISIFOTCS OCHOBOM U1t
pa3paboTKK ¥ YTBEPHKACHHUSA JUPEKTOPOM yueOHOro 3aBeneHus [ [pasui
II0JIb30BAHUSA OUOJIMOTEKOM.

2. Ilpasa yumameneii

2.1. IIpaBo nonb3oBaHus OUOIMOTEKON UMEIOT YHAIUECs, TIEIarOruueCKue
paGOTHUKHU U IPYT'HE COTPYAHHMKH IIKOJIbl, POAUTEIM YIAIIUXCS IIKOJTBI.

2.2. [lony4ars mosiHyro uHGOpMALMIO 0 cocTaBe (PoHIa OMOIUOTEKH, TIOPSIKE
JOCTyNa K IOKYMEHTaM U KOHCYJIbTaTUBHYIO [IOMOILB B IIOMCKE U BBIOOpE
UCTOYHUKOB MH(OPMAIIH.

2.3. [lonygaTth BO BpeMEHHOE TOJIb30BaHKE OO0 JTOKYMEHT U3 (oHaa
OUOINOTEKH.

2.4, IIpyHAMATh y9acTHE B MEPONIPUATHAX, IPOBOIUMBIX OHOIHOTEKOIA.

2.5. N30upatp 1 ObITh M30paHHBIMU B COBET OMOJIMOTEKHU U IPUHUMATh Y4acTHE B
ero pabore.

2.6.06:xanoBarh B YCTAHOBJICHHOM 3aKOHO/IaTEIbCTBOM IIOPAIKE HE3AKOHHBIE
NEHCTBHS COTPYIHUKOB OMOIMOTEKH, YIIEMIISIOLINE YATATENS B IIpaBax.

3. ITopaook nonv3zosanusn o6ubauomeKoil

3.1. Yyammecs MIKOJIBI 3aMCHIBAIOTCS B OMOIMOTEKY B MHAWBHUAYAJIbHOM ITOPS/IKE
B COOTBETCTBHUHU CO COHCKaMH KJIacCOB. COTPYIHUKY IIKOIbI U POAUTEIH — II0
NacrnopTy Wi APyroMy JOKYMEHTY, YIOCTOBEPAIOILEMY JIMYHOCTb.

3.2. Ha kax10ro 4ATareis 3anoaHIeTCs YATaTebCKuil hopMysip
YCTaHOBJIEHHOTO 00pasa. @opMyIisip yuTaTesns SBISETCA JOKYMEHTOM,
YAOCTOBEPSAIOIIMM (DaKT ¥ JaTy BbIIa4M YATATEIO JOKYMEHTOB U3 (OHIA U
npueMa ux OMOIMOTEUHBIM PaGOTHHKOM.



3.3. IIpu 3anucu B OUOIMOTEKY YUTATENb JTOHKEH OBITh 0O3HAKoMJIeH ¢ [IpaBuiamu
MOJTb30BaHMS OMOTMOTEKOM M MOATBEPAUTH 0053aTETHLCTBO 00 WX BBHIMTOTHEHUHU
CBOEH MONMUCHIO B (popMyIsipe uuTaTens.

3.4. Ha oM 1OKYMEHTHI BBIIAKOTCS YATATENAM CpOKOM Ha 7 nHen. KonmnuecTBo
AK3EMILISIPOB, BBIIAHHBIX €IMHOBPEMEHHO (HE CUUTasi y4€OHUKOB), HE JOHKHO
IIPEBBIIATH IATH.

[Tpumeuanue. Cpok MOIB30BaHUSI MOXKET OBITH MPOJIJICH, €CITM Ha TAHHBIN
JOKYMEHT HET CIIPOCa CO CTOPOHBI APYIUX YUTATEIIEH.

3.5. YuebHas, MeTou4ecKas JuTeparypa BblIaeTCs YUTATENSIM Ha CPOK O0y4YEeHHS
B COOTBETCTBHH C IIPOrpaMMoOii (¢ 00s3aTeNbHON IepeperucTpanueil B KOHIe
yueOHoro rozga). JluteparypHsie pou3BeCHUs, U3y4aeMbIe 110 TPOrpamMme Ha
YPOKax, BBIIAFOTCS HA CPOK B COOTBETCTBUU C IPOIPAMMON U3yUYEHUSI.

3.6. OuepenHas BbIja4a JOKYMEHTOB U3 (oHAa OMOIMOTEKH YUTATEIIO
MPOU3BOJIUTCS TOJIBKO MOCIIE BO3BpATa B3ATHIX UM pPaHEE, CPOK MOJIb30BAHUS
KOTOPBIMH HCTEK.

3.7. Penkue u 11leHHbIE KHUTH, allbOOMBI, € IMHCTBEHHBIEC SK3EMIUISIPHI CIIPABOUYHBIX
W3JaHUN Ha JOM HE BBIJAIOTCH.

3.8. Yucno nokymeHTOB 13 (OHA, BbIIaBAEMbIX /IS paOOThI C HUMU B Mpejenax
OMOIMOTEKH, HE OTPAHNUYNUBACTCS.

4. OmeemcmeéeHHOCMb U 00A3AHHOCMU Yumameneu

4.1. Ilpu 3anucu B OMOJIMOTEKY YATATENh 00A3aH COOOIIMTH HEOOXOUMBIE
CBEICHUS

AJI1 3alIOJIHECHUS ITPUHATBIX OMOJIIMOTEKOH PErucTpanrOHHbIX JOKYMCHTOB.

4.2. ITpu BBIOBITHH U3 TIKOJIBI YATATEIh 00s3aH BEPHYTh BCE YUCIISIINECS 32 HUM
JIOKYMEHTHI U3 (poH/Ia B OMOIHOTEKY.

4.3. Yurareap 00sA3aH:

- BO3BpAIlaTh B3ATHIC UM JIOKYMEHTHI U3 (DOH/Ia B YCTAHOBJIECHHBIN OMOIMOTEKOM
CPOK;
- HE BBIHOCHUTH U3 TTOMEIICHHUS ONOTMOTEKN TOKYMEHTHI 0€3 3aliCH B IPUHSATHIX

oubMoTexoit popmax yuera;

- Oepex’HO OTHOCUTHCS K OMOIHOTEeUHOMY (DOHAY (HE JenaTh B KHUTaX MOMETOK,
NOAYEPKUBAHUMN, HE BBIPHIBATH U HE 3arM0aTh CTPAHUIBI);

- co0JII01aTh B OMOIMOTEKE TUILIHMHY, HE HAPYIIATh NOPSAOK PACCTAHOBKU KHUT Ha
HOJIKaX OTKPBITOTO JA0CTYIA K (QOHY;



- TIPY TIOJTYYCHUH JIOKYMEHTOB M3 (DOH/IA YUTATEIh 00s3aH TIIATEIHLHO MX
IIPOCMOTPETH U B ClTydae 0OHAPYKEHUS KaKUX-TH00 1eheKTOB COOOIUTH 00 3TOM
OubIMOTEeKapIo, KOTOPBIM 00s3aH c/ienaTh Ha HUX COOTBETCTBYIOIINE TOMETKH.

4.4. YuraTenb, yTepsaBIINM JOKYMEHT U3 (GoHAa OMOIMOTEKN WIM HAHECIIUNA eMy
HEBOCIIOJIHUMBIH y11ep0, 00s13aH 3aMEHUTh €r0 COOTBETCTBEHHO TaKUM XK€ (B TOM
YKCJie KOMKUEH B MepervieTe) Uiu NpU3HaHHbIM OMOIMOTEKON paBHO3HAUHBIM.

4.5. 3a yrepro fokymeHTa u3 GoHaa OMOIMOTEKH WIHM HAHECCHHUE eMY
HEBOCIIOJIHUMOT'O yIliepOa HECOBEPIICHHOJIETHUM YUTATEIIEM OTBETCTBEHHOCTD
HECYT €r0 POAUTETU WIH ONEKYHBI, TOMEYUTENH, IETCKUE YIPEKIACHUS, TIOT
HAJ30pPOM KOTOPBIX OH HaXOIUTCS.

4.6. Uurarenu, Hapymusiiue [IpaBuia nojiib3oBaHus OMOIMOTEKON, MOTYT OBITh
JIMIIICHBI TIpaBa MOJIB30BaHMS Ha CPOK, YCTAHOBIICHHBIN OMOIMOTEKOM. 3a 0cOObIe
HapyUIEHUS, TPETyCMOTPEHHBIE IEHCTBYIOMUM 3aKOHO/IaTETLCTBOM, YUTATEIN
HECYT aIMUHUCTPATUBHYIO, TPAXTAHCKO-TIPABOBYIO W YTOJIOBHYIO
OTBETCTBEHHOCTb.

5. Obaz3annocmu dudAUOMEKU NO 0OCYHCUBAHUIO YUmMamelell

5.1. Ob6cmyxuBaTh unTaresneil B coorsercTBuu ¢ [IpaBuiaMu moib30BaHus
OMOJIMOTEKOM, KOTOPBIE JOJIKHBI OBITh pa3MEIIEHbI B JOCTYITHOM JIJIs
O3HAKOMJICHUSI MECTE.

5.2. Co3gaBath OaronpuaTHBIE YCIOBUSA JJIs1 paOOTHI yuTaTeNel B OMOIHOTEKE.

5.3. He ucionp30BaTh CBENCHHS O YUTATEIAX, UX HHTEPECAX B MHBIX IIEISIX, KpOME
HAyYHBIX U OMOJIMOTEYHO-TIPOU3BOACTBEHHBIX.

5.4. JlaBaTh MOIHYIO UH(POPMAITUIO YUTATEISIM O HAJTMYUHU JJOKYMEHTOB B (DOH/IE.
5.5. Oxa3bIBaTh MOMOIIh YATATEISIM B BEIOOPE HEOOXOIUMOM JINTEPATYPHI.

5.6. [IpenocTaBisTh YATATEIAM BO3MOXKHOCTb I10JIb30BaHUS KaTaJlOraMH,
KapToTeKaMu, OubiauorpadpudecKuMu 1 HHPOPMAIIMOHHBIMUA MaTepHUaIaMHu.

5.7. CuctemaTudecku HHOOPMHUPOBATH YATATENEH O BHOBD MOCTYMHBIINX
JIOKYMEHTAaX.

5.8. CuctemMaTU4YeCKH CIEIUTh 32 CBOEBPEMEHHBIM BO3BPATOM B OMOJIMOTEKY
JOKYMEHTOB U3 ()OH/IA U 32 BBIMOIHEHUEM unTarensiMu [IpaBuin nonb3oBaHus
OuOIMOTEKOI.



